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John Wiley & Sons Inc. Paperback. Book Condition: new. BRAND
NEW, Communicating Effectively For Dummies, Marty
Brounstein, Communicating Effectively For Dummies shows you
how to get your point across at work and interact most
productively with bosses and coworkers. Applying your
knowledge and skill to your job is the easy part; working well
with others is often the hard part. This helpful guide lets you
maximize your personal interactions, even when resolving
conflicts, dealing with customers, or giving difficult
presentations. Whether you're the CEO of a major corporation, a
small business owner, or a team manager, effective and clear
communication is imperative to your success. From keeping
your listener engaged to learning to become a better listener,
Communicating Effectively For Dummies offers all the strategies,
tips, and advice you need to: * Learn how to become an active
listener * Accentuate the positive in negative situations * Find
win-win solutions for conflicts * Stay on track when writing e-
mails and letters * Handle presentations, interviews, and other
challenges * Speak forcefully and assertively without alienating
others Management consultant Marty Brounstein author of
Handling the Difficult Employee and Coaching and Mentoring
For Dummies gives you the keys to a thriving career...
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This book is amazing. it was writtern very completely and helpful. Your way of life period is going to be enhance as
soon as you full reading this pdf.
-- Antonia  Lindg r en II--  Antonia  Lindg r en II

It is really an remarkable ebook that we actually have ever read through. I actually have study and i also am confident
that i am going to gonna study once more yet again in the foreseeable future. It is extremely di?icult to leave it before
concluding, once you begin to read the book.
-- Ewell R em pel-- Ewell R em pel
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Oxford University Press, United Kingdom, 2011. Hardback. Book Condition: New. 172 x 142
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